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Executive Summary  
 
The Clean Energy Finance and Investment Authority (“CEFIA”), created under Public 
Act 11-80 by the Connecticut General Assembly in 2011, is the successor organization 
to the Connecticut Clean Energy Fund (CCEF). CEFIA’s mission is to promote, develop 
and invest in clean energy and energy efficiency projects in order to strengthen 
Connecticut’s economy, protect community health, improve the environment, and 
promote a secure energy supply for the state. As a full-scale clean energy finance 
authority, CEFIA leverages public and private funds to drive investment and scale-up 
clean energy deployment in Connecticut. 
 
CEFIA is currently requesting proposals from solar photovoltaic (“PV”) Installers 
(“Installer(s)”) for solar PV installations in Communities participating in Pilot Phase 2 of 
CEFIA’s Solarize Connecticut Program (the “Program”). Those selected communities 
are Bridgeport, Canton, Coventry, and ”The Mansfield-Windham Town Coalition,” 
and relevant portions of their community outreach proposals are amended to this 
Request for Proposals. CEFIA highly encourages installers to personalize each 
proposal to each community and to thoroughly read through the attached proposals 
which include marketing and outreach plans and “special requests” of installers. Only 
those installers that are on CEFIA’s Approved PV Contractors or Approved Third Party 
PV System Owners Lists are eligible to submit proposals. The Program will drive 
community adoption of solar PV projects through a partnership focused on localized 
marketing and education efforts, which in turn will help to drive down the installation 
cost of residential solar PV installations by reducing customer acquisition costs for the 
chosen installer. 
 
To this end, CEFIA seeks proposals from Installers that can provide competitive, tiered 
pricing for a direct-ownership model, a leasing or power purchase agreement model, or 
both a direct-ownership model and a leasing or power purchase agreement model for 
residential solar PV installations. CEFIA anticipates releasing its own lease product 
which may be available during the course of this program. Installers may bid on all of 
the communities but may be selected to serve only one community (please note that a 
single installer will be selected to serve both Mansfield and Windham as “the Mansfield-
Windham Town Coalition”). Furthermore, a consortium consisting of more than one 
installer may bid collectively on a community, provided that the consortium agrees to be 
identified by a single name (e.g., “Solarize [Town Name] Installer Consortium”), be 
bound by the same tiered pricing structure and establish protocols for the consortium 
with regard to the assignment of individual projects to participating installers. Although 
installers or consortia may bid on all of the selected communities, proposals will be 
evaluated individually in order to provide each community with the greatest opportunity 
to succeed in the Program. 
 
CEFIA and each Community will work to review the Installer proposals. Quality of the 
proposal, proposed equipment, proposed pricing, and installation practices will be 
factors in the selection process. Refer to Section 4 below for more information on the 
evaluation criteria. 
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The Program is based on the success of the Solarize Massachusetts Pilot, which took 
place during the summer of 2011, and the first phase of the Solarize Connecticut pilot 
that took place from August 2012 through January 2013. This second phase of Solarize 
Connecticut will expand upon lessons learned in the first phase.  Respondents are 
encouraged to read the Solarize Massachusetts Pilot Overview (posted at 
www.solarizemass.com) for more information on the Massachusetts Pilot program, the 
results, and important lessons learned from that initiative. They are also encouraged to 
visit www.solarizect.com to learn about the first round of Connecticut’s pilot. 
 

http://www.solarizemass.com/
http://www.solarizect.com/
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Section 1 – Program Overview  
 

1.1. Program Description  
The aggregation of multiple residential solar PV installations within a community 
provides opportunities to realize economies of scale for the Installer, and ultimately 
cost savings for the customer. Installation prices for residential solar PV installations 
are generally higher than for large-scale installations, in part due to the extra cost of 
customer acquisition – including marketing, advertising, and providing education to 
multiple customers. By educating the local community, streamlining marketing 
efforts, and aggregating sales, the Program will help make solar PV a more 
accessible and affordable energy option.  

1.2. Community Selection 
Through a competitive application process, CEFIA has selected four Communities to 
participate in the second pilot phase of the Program – Bridgeport, Canton, Coventry, 
and “The Mansfield-Windham Town Coalition.” Through our contracted partner 
(SmartPower), CEFIA will provide each selected community with education and 
marketing support, including technical support and free educational meetings, to 
help each implement a community-wide solar PV program for residential projects.  

 
1.3. Installer Selection  

Through this Request for Proposals (“RFP”), CEFIA and each Community will select 
and partner with a solar PV Installer (or a consortium of installers) that offers sales 
models in which installation costs are based on a tiered pricing structure that 
provides a lower installed cost per watt as the amount of contracted solar PV within 
the community increases. The chosen Installer will also provide free solar site 
assessments (with site visits or desktop analysis, as appropriate), different 
ownership (or financing) models (depending on whether the installer has bid on the 
direct ownership model, leasing or power purchase agreement model or both 
models), and installation services. 
 
Installers may bid on all of the communities but may be selected to serve no more 
than one. CEFIA will perform a threshold review to verify that all proposals are 

Save 
Customer 

Money 

Competitive 
Pricing 

Reduce 
Marketing & 
Acquisition 

Costs 

Community 
Education 

Bulk 
Purchasing 
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complete, as well as a substantive review to ensure that each proposal 
demonstrates the installer’s capacity to deliver on the Program’s objectives. CEFIA 
will then provide the relevant proposals to each community for the community’s RFP 
review team to review. Proposals will be evaluated individually by each community, 
in conjunction with CEFIA. The RFP review team for each Community will include 
representatives of CEFIA and SmartPower, one or more technical consultants, as 
well as the community representatives designated in the community’s application. 
The RFP review team will be responsible for selecting the designated Installer for 
the Program in that community. 
 
In order to participate in the Program, the Installer must provide a dollar per watt 
($/W) purchase price (“Purchase Price”) and / or a dollar per kilowatt hour ($/kWh) 
lease or PPA price (“Lease/PPA Price”) for solar PV systems that will decrease by 
defined tier levels as the total contracted capacity of solar PV within the community 
increases. As such, proposals will not only be evaluated on the Installer’s ability to 
provide the highest quality design and installation services, but also on the ability to 
deliver a tiered pricing structure for given levels of contracted capacity. See the 
Pricing Proposal (Attachment B) for more information on the specific pricing tiers. 

 
1.4. SmartPower – Program Marketing Support 

SmartPower is the nation’s leading non-profit marketing firm dedicated to promoting 
clean, renewable energy and energy efficiency. SmartPower will assist the 
Community, grassroots civic organizations, and the selected Installer to deploy a 
marketing strategy to enhance local interest in solar PV technology, as well as 
alleviate some of the marketing and acquisition costs for Installer associated with 
residential PV installations. 
 
Specifically, SmartPower will: 
 
a) Provide each Community with standardized marketing materials (an Education 

and Marketing toolkit) explaining the installers’ Solarize Connecticut offerings.  
 

b) Work with the community, installer and CEFIA to coordinate outreach to media. 
 

c) Coordinate the efforts of local civic groups and volunteers (or “Community Solar 
Ambassadors”) who will, throughout the duration of the Program, serve as 
community contacts for local residents to promote solar PV, increase interest in 
the program, and generate leads for the installer. The selected Installer will be 
expected to assist SmartPower in informing the Community Solar Ambassadors 
of basic technical questions and answers. 

 
d) Participate in certain outreach measures and events, including, but not limited to, 

strategic community meetings (such as planning meetings, a launch event and 
Solarize workshops) where various stakeholders, including the Community’s 
municipal representatives and Solar Ambassadors, CEFIA, SmartPower, and the 
selected Installer will meet with residents to increase awareness of solar energy 
and its benefits. 
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e) Provide content management for the Solarize Connecticut webpage and forward 

website-generated leads to installers. Manage web presence and social media 
for program. 
 

f) Manage weekly data reports from installer and aggregation of data (See 
Attachment X). 

 
g) Convene bi-weekly meetings or conference calls to coordinate between the 

community and Installer outreach activities. 
 

1.5. Program Roles and Responsibilities 
Starting in March, 2013, interested customers in each selected Community will be 
able to contact the Installer and sign up for a site assessment. If the customer’s site 
is deemed to be feasible for a solar PV project, they will have the option to contract 
with the Installer before the program deadline of July 12, 2013. The Installer will be 
responsible for assessing individual sites, responding to all customer inquiries about 
their site suitability for solar, working with interested customers to design appropriate 
systems, and contracting with the customer for installation of the solar PV system. 
Installations must be completed within 120 days of the date of incentive approval 
(with an additional 90 day extension permissible via written request). Customers who 
choose to participate in the Program will be eligible for incentives from CEFIA’s 
Residential Solar Investment Program.  
 

1.6. CEFIA Commitment 
CEFIA agrees to provide Installer with the following:  

 
a) Responsible for overall Solarize Connecticut and Residential Solar Investment 

Program administration and addressing issues relating to contracts and 
community relations. 

 
b) Provide all eligible Solarize Connecticut customers that apply through the 

Installer, and receive project approval, with an incentive under the Residential 
Solar Investment Program (CEFIA does not currently provide commercial 
incentives). 
 

a. Rebates will be provided under Step 3: a rebate of up to $1.75 / W PTC for 
the first 5 kW and up to $0.55 / W PTC

 for the second 5 kW (or portion 
thereof), with projects over 87% design factor receiving a full incentive and 
systems with a design factor of 86.999% or lower being incentivized at the 
PowerClerk-calculated design factor level. All incentives will be capped at 
35% of the total project cost;  

b. Or a performance-based incentive under Step 2 – to the extent that the 
funding for Step 2 incentives remain - (of $0.300 / kWh) or under Step 3, the 
amount of which has not yet been decided.  For evaluation purposes only, 
Installers should assume a Step 3 incentive of $0.230 / kWh.  To the extent 
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that the Step 3 incentive is more or less than this hypothetical amount, 
CEFIA will allow installers to modify their proposals accordingly.    
 
Please note that CEFIA does not provide incentives for any portion of a 
system above 10 kW. 

 
c) Allow the Installer (with prior approval written approval from CEFIA) in 

partnership with the Community, to utilize the Energize Connecticut (a new state-
wide joint marketing initiative of CEFIA, the Energy Efficiency Fund and the 
State) and Solarize Connecticut logos for marketing and outreach purposes 
directly related to the Program within the partner communities only and for the 
duration of the program only, in order to benefit from all goodwill associated 
therewith so the Installer and Community can market to customers and attract 
participation in the Program;  

 
d) Assist the Community and Installer with solar education programs in the 

Community; and 
 
e) Through SmartPower, facilitate a bi-weekly call between local civic organizations 

/ Community Solar Ambassadors and the Installer, with CEFIA staff participation 
as necessary. 

 
1.7. Installer Commitment  

The Installer agrees to meet the following terms and conditions for the duration of 
the Program: 
 
a) Cooperate and collaborate with CEFIA, SmartPower and the Community 

 

b) Provide customers within the Community with pricing available at the appropriate 
tiered level, and provide tiered pricing reductions, as outlined in the Installer’s 
competitive bid, to all customers under the Program. Appropriate tiered pricing 
must be applied to projects at the time that the contracted1 capacity level is met 
for the Tier. Installer’s and associated partner’s contracts with the customers 
must include a “not to exceed” cost or lease payment / PPA payment through 
July 12, 2013, at which time the cost will be reconciled based on the appropriate 
tier that has been reached; 

 

c) In all marketing materials created as part of the Program, or when making 
presentations or claims in the community, the Installer agrees: 
 

o Not to use a predicted utility price escalator rate in excess of 3% in all 
marketing and in predicting payback periods, and make clear that all 
figures are based on given assumptions; 

                                      
1 For purposes of this Letter Agreement, “contracted” means when a customer has signed a 

contract with the Installer to install a solar PV system. 
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o To use an average utility rate, as determined by CEFIA and which will be 
based on current rates in all marketing and make clear that rates are 
based on averages; 

o To use an 87% design factor in estimating CEFIA incentives 
o That collateral produced for the program by SmartPower will appear as 

indicated in Attachment F and that installer will provide to SmartPower all 
necessary information, copy and graphics required;  

o That all claims regarding federal tax credits will be prefaced with the 
suggestion to contact a tax professional; 

o Track the pricing associated with each project, detail why a specific project 
requires a cost adder, and provide all information regarding final  
project cost and composition to CEFIA at the conclusion of the program; 
 

d) Indicate in all PowerClerk incentive applications (in the notes section) all adders 
which have impacted system cost (in addition to outlining such costs at the 
conclusion of the program). 
 

e) Provide objective information to enable customers to choose among any solar 
financing options offered; 

 

f)  Coordinate with the Community to develop a plan to recommend alternative 
opportunities (i.e. through energy efficiency or other renewable energy projects) 
for customers without feasible sites for a solar PV project; 
 

g) Provide weekly metrics every Monday by 5:00 pm (for the week prior, Monday 
through Sunday at Midnight), as directed by CEFIA, which shall include, but is 
not be limited to, the number of leads generated, the number of feasible project 
sites identified, the number of contracted projects, and the tracked information 
maintained by Installer pursuant to all applicable subsections within the Installer 
Commitment; 
 

h) Make a reasonable effort to track why customers decide not to contract for a 
solar PV project, via a contact tracking spreadsheet; 
 

i) Refer to the Program as “Solarize Connecticut” and “Solarize [Town]” in all 
community outreach materials and marketing efforts, and direct individuals 
interested in participating in the Program to www.solarizect.com (which will 
include individual town pages when the program launches); 
 

j) Actively brand the Program as Solarize Connecticut and include the “Energize 
Connecticut” and “Solarize Connecticut” logos on all outreach materials that may 
be developed directly by the Installer (such materials shall be subject to prior 
written approval by CEFIA); 
 

k) Dedicate a webpage, email, and phone number to the Program, and link the 
dedicated webpage to the Solarize Connecticut website (www.solarizect.com); 
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l) Collaborate with CEFIA and SmartPower on all press releases, events, or news 
conferences concerning the Program. In any media produced by the Installer, the 
Installer will not represent that positions taken or advanced by it represent the 
opinion or position of CEFIA, the State of Connecticut or the Community;  
 

m) Collaborate with SmartPower in developing additional marketing materials, 
including (but not limited to) providing photographs or other information to 
SmartPower to use for marketing the program, and collaborate in obtaining 
photographs and statements of support from Solarize Connecticut customers for 
use on the www.solarizect.com website; 
 

n) Include a disclaimer on all Installer customer intake forms and media (such as 
website and sign-up sheets) that outlines how customer contact information will 
be used under the Program and provide the customer with the ability to opt out of 
communications unrelated to solar PV installations under the Program; 
 

o) Participate in appropriate marketing and outreach events within the Community, 
as well as any community meetings organized by CEFIA or SmartPower; 
 

p) Provide to CEFIA at the end of the Program sign-up period an evaluation of how 
successful various marketing material disbursement methods were relative to the 
sign-up and adoption rate within the community, in the form of a contact tracking 
spreadsheet and narrative; 
 

q) Provide feedback at the end of the Program to assist CEFIA in the analysis of the 
efficiency of different outreach strategies and community drivers in increasing 
community adoption of solar; 
 

r) At the end of the program, complete an evaluation survey and provide general 
feedback about the program, including insights about customer-decision making 
process and motivations to install or not install solar, suggested program 
improvements to the program, and other insights learned from participating as an 
installer for the program; 
 

s) Agree and acknowledge that all projects applying for incentives under the 
Program must meet the requirements outlined in the Residential Solar 
Investment Program; 
 

t) Follow up with all customers who request a site survey of more information about 
the program (even in the case that their site is deemed to be not viable for solar, 
customers should receive notification to that affect). 
 

u) Provide any other information reasonably requested by CEFIA.  
 

v) Installer must input contracts into PowerClerk to reserve incentives within 10 
days of executing a contract with a customer. 
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w) Participate in bi-weekly calls with the community, SmartPower and CEFIA 
 

x) Provide customer and lead contact information at the conclusion of the program 
to CEFIA as requested. 
 

y) Installers must provide, upon request, copies of contracts / purchase agreements 
to CEFIA in order to verify program compliance. 
 

z) Installer will not market under the Solarize tagline in Solarize communities other 
than that which they are selected for, for the duration of the Solarize program 
period, and will pass program-generated leads along to the correct Solarize 
installer. 

 
Installers selected for the pilot phase of the Solarize Connecticut Program will have 
primary responsibility for managing leads, performing site assessments, tracking 
customer and installation data, providing general customer service, contracting, 
installation, and all other functions typically associated with the sales and installation 
process. Installers will play an integral role in public outreach and educational events 
coordinated between CEFIA / SmartPower, the Community, and the Installer. 
 
Once selected, the Installer will work with CEFIA / SmartPower, local civic groups 
and Community Solar Ambassadors, and the municipal representative to finalize a 
marketing strategy specific to the community. Shortly thereafter, the Installer will 
participate in a solar workshop event, where the Installer will be introduced to the 
community. Installers are encouraged to provide additional training for local civic 
groups and Community Solar Ambassadors on the Installer’s operations or other 
relevant topics.  
 
As leads are identified, the Installer will follow up with all potential customers and 
provide site assessments (as appropriate) and system designs for individual solar 
PV projects. The site assessment will evaluate a site’s suitability for solar PV, 
including shading, onsite load, and any electrical, structural, or mechanical issues 
that may increase the cost of the solar PV project relative to the proposed cost. The 
system design should maximize system production while minimizing project cost.  
 
Upon contracting, the Installer will be responsible for providing each customer with a 
turnkey service, which includes securing all local permits, applying for incentives 
through CEFIA’s Residential Solar Investment Program, and completing the 
installation within 120 days of incentive approval (with a 90-day extension 
permissible upon written approval from CEFIA). In addition, the Installer will be 
expected to provide information regarding any federal, utility or state incentives 
available for the customer. 
 
The Installer and the Community Solar Ambassadors must identify a process for 
handling leads that have non-feasible sites for solar PV. Examples may include 
suggesting energy audits or offering individuals with non-feasible sites more 
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information on other technology options, such as energy efficiency or Solar Hot 
Water, or requesting potential assistance in any Program volunteer opportunities.  
 
The Installer will be able to contract with customers through July 12, 2013, and will 
have until July 22, 2013 to submit all complete incentive applications to the 
Residential Solar Investment Program. The Installer will be required to provide 
CEFIA with a final report outlining the total number of contracted customers within 
the community and the resulting prices that will be associated with each installation 
by July 31, 2013. 
 

  

SOLARIZE CT

CEFIA

Solar incentives

Comprehensive program 
support

SMARTPOWER

Marketing / education 
toolkit

Grassroots support

INSTALLER

Turnkey installation

Ownership options

Competitive tiered pricing

CUSTOMER

Get free site assessment

Decide on ownership 
model

Tell friends & neighbors

LOCAL COMMUNITY

Solar Ambassadors

Engagement of grassroots 
groups

Event hosting

Communication strategies
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This chart outlines the roles of the different parties under the Solarize Connecticut program. 
 

 CEFIA / SmartPower Community Outreach Team  Installer 

Procurement 

* Procure Communities 

* Release RFP to select 
Installers and determine if 
Installer proposals meet 
threshold requirements 

* Work with communities 
to select Installer 

* Work with CEFIA to evaluate 
Installer proposals & lead in the 
selection process 

* Submit competitive 
proposal(s) 

Reduce Cost to 
Customer 

* Provide solar incentives 

 
* Assist residents in 
evaluating finance 
mechanisms for solar 
installations 

* Increase awareness of solar PV 
to drive down marketing & 
customer acquisition costs 

 
* Leverage other funds (if 
applicable) 

* Assist CEFIA in stream-lining 
the permitting process (if 
possible) 

* Provide competitive tiered 
pricing 

Marketing 

* Provide Marketing & 
Education Toolkit to 
community 

* Facilitate community 
group outreach planning 

* Attend and support key 
community events 

* Reach out to local community 
organizations, potential 
partners, and volunteers 

* Organize and mobilize 
community networks over the 
course of program 

* Demonstrate municipal 
support for program 

* Leverage additional funds (if 
applicable) 

* Partner with community 
groups and Solar 
Ambassadors to disseminate 
information on program (as 
appropriate). 

May Supplement Solarize 
materials with approved co-
branded outreach items 

Education 

* Educate community 
groups and Solar 
Ambassadors on solar 
basics  

* Facilitate local Solar 
presentations 

Serve as point for questions on 
program mechanics and basic 
solar information 

 
* Utilize municipal 
communications vehicles for 
outreach and education 

* Serve as the technical expert 
on solar 

 
* Present Solar workshops 

Communication 

* Provide a Solarize CT 
website, with town-specific 
pages 

 
* Identify communications 
opportunities and story 
angles 
 
* Media/Social Media 
strategy and promotion  

Assist in providing content for 
Solarize pages and social media 
and provide additional content 
(i.e., blog on local Patch or 
personal website) Assist in 
pitching stories for local media 
coverage. 

* May utilize town-wide 
resources (i.e. email listings or 
website) if appropriate 

Work with SmartPower or 
community groups / Solar 
Ambassadors to support 
outreach 

* Will develop a portal to 
facilitate customer sign-up 

Solar Installations * Leverage communications 
opportunities from early 

* Leverage outreach 
opportunities from early solar 

* Provide site assessments, 
customer service and 
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solar installations installations 

* Outline permitting process for 
solar PV projects in community 

 

communications,  system 
design and a turnkey 
installation to customers 

Program 
Administration 

Facilitate bi-weekly check-
in calls 

Participate in bi-weekly check-in 
calls 

Participate in bi-weekly 
check-in calls 

 

Section 2 – Application Process 
 

2.1. RFP Schedule 
A proposed timeline for the RFP process and Program is outlined below. Please 
note that this is an estimated timeline and dates may be subject to change. 

 

RFP for Communities: Released November 15th, 2012 

RFP for Communities: Proposals Due December 21st, 2012 

Identify Selected Communities 1st Week of January 
Pilot Phase 2 RFP for Solar PV Installers: 
Released 

January 7th, 2013 

Pilot Phase 2 RFP for Solar PV Installers: 
Proposals Due 

January 28th, 2013 

Community Reviews Installer Proposals January 31st & February 1st, 2013 

Community Interviews with Solar Installers February 8th, 2013  

Town Solar PV Installer Selection Deadline February, 12th, 2013 

Announce Selected Solar PV Installers February 13th,2013 

Joint Town/Installer Solarize Connecticut 
Kick-Off Meetings 

Week of February 18th, 2013 

Individual Town Meetings for Solar 
Ambassadors and program partners 

Weeks of February 18th and 25th, 
2013 Establish bi-weekly calls and kick-off 

workshops 
Week of February 18th , 2013 

Solarize community launch workshops  Week of March 4th and 11th , 2013 

Phase 2 Start Date March 11th, 2013 

Deadline for Contracts for Solarize 
Connecticut 

July 12th, 2013 

Deadline to submit complete applications to 
Residential Solar Investment Program 

July 22nd, 2013 

 
 

2.2. Application Deadline 
Responses to this RFP must be received by CEFIA no later than 5:00pm EDT on 
January 28, 2013. Only complete, timely proposals will be considered. CEFIA, at its 
sole discretion, may determine whether an application is complete. 

 
2.3. Eligible Applicants 

 
In order for an Installer to be eligible to submit a proposal, the Installer must: 
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a) Demonstrate experience and proficiency in solar PV installations, and be an 
Eligible Approved Contractor for the Residential Solar Investment Program. 

 
b) Submit a proposal that meets all of the threshold review criteria outlined in 

Section 4.1 below in order to be considered complete. 
 
The Installer is directly responsible for turnkey project management and installation. 
 

2.4. Questions and Contact Information 
Please submit all questions to the Solarize Connecticut team at 
solarizect@ctcleanenergy.com by January 22, 2013. “Solarize Connecticut RFP” 
must appear in the email subject line. Responses to submitted questions, and other 
Frequently Asked Questions, will be posted to www.ctcleanenergy.com/solarizect by 
January 24, at 5:00 pm EDT.  

mailto:solarizect@ctcleanenergy.com
http://www.ctcleanenergy.com/solarizect
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Section 3 – Application Format  
 

This section outlines the content and format requirements for all Applications.  
 

Application Delivery 
The Proposal must be in electronic form, including a scanned signature page 

(Attachment A), a finalized Pricing Proposal (Attachment B), completed State 

Contracting Certifications, Affidavits and Affirmations documentation 

(Attachment C),  and a Sample Project Proposal (as outlined in Attachment D),  

and should be submitted via email to the Solarize CT inbox at 

solarizect@ctcleanenergy.com. Please note that CEFIA will not accept 

electronic signatures (that is, signatures should be hand-written and then 

scanned electronically for final submission). “Solarize Connecticut RFP” must 

appear in the email subject line.  

 

Installers submitting proposals should be prepared to attend community 

interviews on February 8th, 2013. 

 

An announcement of the selected Installers is targeted for February 13, 2013.  

 

Installers may bid on all of the communities but may be selected to serve only one 

community. As such, please provide a separate proposal for each Community 

for which the Installer is applying. Upon evaluation of the bids, CEFIA will perform 

a threshold and substantive review of all installer proposals, verifying that they not 

only meet the core requirements outlined in the Installer RFP but also that they 

demonstrate the Installer’s capacity to deliver on the Program’s objectives. Then, the 

RFP review teams will review all proposals and select one installer per community. 

 

Proposals must contain the following:  
 

 Executive Summary: The Executive Summary should identify the Community 

for which the Installer is applying and summarize the highlights of the proposal, 

key features and distinguishing points of the proposal, as well as any unique 

problems perceived by the Installer and proposed solutions. Installer should also 

identify and outline for the community any ways in which they are addressing the 

special requests identified by a community in their proposal (Attachment E). The 

special requests outlined by the community are not necessarily representative of 

CEFIA’s opinions or requirements in the RFP response process. Installers should 

make every attempt to meet the needs of the community as outlined in their 

special requests. When submitting bids, installers should identify ways in which 

they will meet those requests, or provide a comparable service, but should not 

mailto:solarizect@ctcleanenergy.com
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feel that they cannot bid if they are unable to meet all of the requests. CEFIA 

highly encourages installers to personalize each proposal to each community 

and to thoroughly read through the attachments. 

 

 Proposal Team Experience: Identify all members of the project team, including, 

but not limited to, partners assisting in project financing, customer service, 

outreach, and project installations. Include an organization chart outlining the 

various key individuals and partners, a description and location of each, and 

attach résumés and copies of any licenses, if applicable, of all key individuals on 

the project. Installers are welcome to partner, but one Installer must serve as the 

lead company on the proposal for the purposes of correspondence with CEFIA, 

as well as coordination with SmartPower and community leaders over the life of 

the Program. Proposals must include the following:  

 

o Description of the applying Installer(s), including company size, financial 

stability, location, capacity for work, and access to various supply chains. 

Highlight relevant experience, skills and capabilities necessary to 

undertake this Program, including, but not limited to, ability to handle a 

large capacity of projects over a short timeframe.  

 Be sure to identify how many residential solar installations your 

company has completed (do not include the solar installations of 

employees while working at other firms) and how many of these 

installations have been done in Connecticut. 

 

o Provide a list of any partners on the project team that are located in or 

near the target Community and outline their roles. 

o Identify team member(s) who will be participating in bi-weekly calls. 

 

o Identify any third-party partners that are integral to your ability to provide 

Lease / PPA Pricing, if applicable. 

 

 

o Optional: Propose a partner or contact who can install solar hot water 

systems, other renewable energy technology, or other energy efficiency 

measures. 

 

 Proposal Narrative: The proposal narrative should outline a detailed and solid 

strategy that should at a minimum address the following items: 

 

o Program Plan: Provide a plan for implementation, describing the 

proposing Installer’s ability to provide solar PV installation services to the 
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Community during the Program period. Specifically, the proposal should 

describe the Installer’s ability to provide timely customer service, site 

assessments, incentive application submissions, and installation services. 

Please elaborate on the specific intake process for customer leads, 

customer and installation data tracking systems, method for screening 

sites, and an installation schedule for tiered levels of solar PV capacity. 

Include an estimate of the number of residential solar PV projects the 

Installer team can complete on a monthly basis. Describe a quality 

assurance process for the solar PV installations and outline the process 

for managing any permits, inspections and the interconnection process 

with the local utility. Provide information on warranty(s) of all 

equipment installed and on labor. Finally, outline how the quality of the 

proposed equipment and installation process will be explained to the 

customer. 

 

o Ramp-Up: Indicate a “ramp up” plan that will allow the installer to 

accommodate the anticipated increase in volume to respond to leads, site 

visits and follow-up visits, events and an increase in workload. 

 

o Timeline: Provide an expected timeline for the average customer under 

the Program to guide the community and the customer expectations. 

 

o Marketing Strategy: Describe ways in which a joint marketing strategy 

between the community and the Installer can expand the number of solar 

PV projects within the community. Include ideas by which community 

outreach can be leveraged to generate leads more likely to move forward. 

Identify any potential community partners that may be able to assist in 

deploying or enhancing the marketing strategy. Cite specific examples of 

marketing services that will be provided, items or marketing materials that 

will be produced (lawn signs, etc.), or (if available) dollars that will be 

allocated to support the community’s efforts. 

 

o Geographic Proximity: Provide a plan to address the Installer’s 

geographic proximity to the targeted Community and how this will shape 

the services provided.  

 

o Customer Experience: Identify the process a potential customer will 

experience from inception as a lead to either projection completion or 

determination that they are not a viable customer. Include information on 

quality assurances to customers and examples that might indicate 

exemplary customer experience.  
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o Customer References: Provide references for three residential solar 

installations that may be contacted to discuss customer experience 

(including a name, location, date of installation, phone number and email 

address). 

 
o Special Requests: Address any way in which you are addressing the 

special requests included in the communities outreach proposal. (The 

special requests outlined by the community are not necessarily 

representative of CEFIA’s opinions or requirements in the RFP response 

process. Installers should make every attempt to meet the needs of the 

community as outlined in their special requests. When submitting bids, 

installers should identify ways in which they will meet those requests, or 

provide a comparable service, but should not feel that they cannot bid if 

they are unable to meet all of the requests. CEFIA highly encourages 

installers to personalize each proposal to each community and to 

thoroughly read through the attachments). 

 

o Tiered Price Structure: Outline Purchase Price and / or Lease / PPA 

Price on Attachment B, based on a total capacity (DC @STC) of solar PV 

contracted using the following five tiers: 

 

Tier 1 Tier 2 Tier 3 Tier 4 Tier 5 

1kW – 25kW 
>25kW – 

50kW 
>50kW – 
150kW 

>150kW – 
250kW 

>250kW 

 

As total contracted capacity increases by tier, the Installer’s proposed cost 

per watt must decrease. 

  

Pricing proposals should include total installation costs, which includes 

system design, permitting, applicable materials and equipment, 

transportation, labor, and all equipment and workmanship warranties. The 

price should be independent of any tax credits or incentives available to the 

customers. Alternative pricing structures or financial models will be evaluated 

as appropriate. 

 

Installers should refer to and complete Attachment B. Project specific pricing 

will not be considered for this Program. In addition, CEFIA will not recognize 

any project-related costs adders if they are not outlined in Attachment B at the 

time of proposal. 
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The Purchase Price for customers who decide to purchase a solar PV system 

should be presented on an installed $/watt basis. The Lease / PPA Price 

should assume the customer is putting no money down, and should be 

presented on a $/kWh basis. For third-party ownership offerings that are a 

fixed monthly payment (i.e. $/month), the payment should be translated into a 

$/kWh price for means of comparison.  

 

o Standard Agreements: A copy of the standard Lease or PPA agreement, 

if applicable, as well as a copy of the standard agreement for purchased 

systems, should be submitted with the Installer proposal, outlining all of 

the terms and conditions for a customer under the Program. Installer 

should include within such agreements a section that identifies how the 

system price will change as greater tiers are achieved in the community , 

and installers should identify how payments will be adjusted when tiers 

change (for example size of the rebate a customer will receive). The 

contract should also outline all adders introduced in your RFP response 

for clarity to the customer. For Lease or PPA offerings, the Installer should 

clearly identify any criteria in which a price escalator may be present for 

customers, include a maximum range for the price escalator, and provide 

other relevant information such as for homeowners moving before the 

conclusion of a long term agreement. Installers should clearly identify in 

their terms and conditions their practices for situations in which the 

estimated CEFIA rebate given to the customer is adjusted after inspection. 

 No additional terms and conditions, not included within your 

response, may be added to your standard agreement without 

prior CEFIA approval. 

 A model copy of your contract will be included in the toolbox 

section of the www.solarizect.com webpage. 

 

Note: The average cost for direct purchased residential systems are available 

in CEFIA’s most recent Market Watch Report at 

www.ctcleanenergy.com/marketwatch. 

 

o Price Contingencies: It is understood that features of certain installations 

will result in higher costs. Installers must outline specific electrical, 

mechanical, structural, equipment, site, or labor features that will result in 

greater costs. In addition, Installers must identify a maximum Purchase 

Price or Lease / PPA Price associated with more complicated installations 

and understand that an individual project price cannot exceed the base 

http://www.ctcleanenergy.com/marketwatch
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price (at a given capacity tier) plus the additional price. Adders should be 

listed as a flat cost or a $/watt amount for Purchased projects, and $/ kWh 

for Leased / PPA projects. Installers will be responsible for identifying 

individual projects that trigger additional pricing and for including such 

information in their response. 

 

o System Specifications: Identify system specifications for equipment that 

will be used for projects going through the Program, including equipment 

manufacturers, models, and warranties for modules, inverters, racking, 

meters, and data acquisition systems. Identify the locations in which these 

items are manufactured and assembled. CEFIA and the selected 

Communities are interested in high quality as well as cost competitive 

equipment. Be sure to identify a contingency plan should materials 

become unavailable under extreme circumstances (due to circumstances 

such as a plant closure) and identify the materials that will be use. 

 

 Proposal for sites that are not feasible for solar PV: Outline the process by 

which the Installer team will handle leads that do not have feasible sites for solar 

PV, including communications processes for customers that do not have feasible 

sites for solar PV and includes identifying energy efficiency or Solar Hot Water 

options. 
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Section 4 – Evaluation Criteria  

 
All proposals must meet Program objectives and must be responsive to the relevant 
scope of work and proposal requirements outlined above. Proposals will be 
evaluated on the general criteria below: 

  

 Threshold Requirements: Applications must meet a threshold review before 

they will be provided to the community RFP review team. To meet the threshold 

review, proposals must include the following: 

o Installer has demonstrated capacity to handle a large number of projects 

in a short timeframe; 

o Completed and signed Attachments A, B, and C; 

o Proposed program and marketing plan; 

o A Purchase Price option (presented as a $/watt price) and / or a Lease / 

PPA Price option (presented as $/kWh price) on Attachment B; 

o The proposed price to the customer (either Purchase or Lease / PPA) 

must decrease for each of the five tiers. Note: The price drop can be 

different between tiers;  

o Identify any project price adders and the range of any price escalators on 

Attachment B; 

o A template copy of a direct purchase contract and/or a lease or PPA 

agreement with the customer, specifying all terms and conditions; and 

o Identification of any financing or third-party partners that enable the Lease 

/ PPA price, if applicable. 

 
Once an Installer proposal passes threshold and substantive review, the proposals 
will be evaluated by CEFIA and the applicable Community based on the following 
criteria: 

 

 Overall quality and value: overall quality of proposal and specified equipment;  

 Experience: degree of Installer’s experience and proficiency in the scope of 

work, including demonstrated experience in developing, designing and installing 

residential solar PV systems and customer service track records. In addition, 

experience of Installer team (if applying in partnership with other companies);  

 Implementation: ability to provide timely, quality customer service and 

installations as well as ability to work well with the chosen community; 

 Price structure: Purchase Price ($/kW) and / or Lease / PPA Price ($/kWh) for 

increasing tiers of capacity contracted within the community. In addition, the 

value offered by the proposed equipment, price adders, price escalators, and 

contract terms and conditions;  
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 Demonstration of innovative concepts: additional consideration will be given 

to Installers that can provide innovative business models, or have options for 

other technologies such as Solar Hot Water and energy efficiency; 

 Marketing plan: ability of proposal to drive community adoption of solar PV 

projects and drive down cost of residential PV installations. 
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Section 5 – Terms and Conditions of the Program  

 
The following terms and conditions are AGREED TO BY the Installer upon acceptance 
by CEFIA of this Proposal. For purposes of this Section 5, Contractor and Installer shall 
have the same meaning and Contract and Proposal shall have the same meaning. 
 
State Contracting Obligations 
Installer understands and agrees that CEFIA will comply with Conn. Gen. Stat. Sections 
4a-60 and 4a-60a. Installer agrees to comply for the Period of Performance with these 
state contracting obligations.  
 
 Conn. Gen. Stat. § 4a-60(a): 
 
“Every contract to which the state or any political subdivision of the state other than a 
municipality is a party shall contain the following provisions: 
 
   (1) The contractor agrees and warrants that in the performance of the contract such 
contractor will not discriminate or permit discrimination against any person or group of 
persons on the grounds of race, color, religious creed, age, marital status, national 
origin, ancestry, sex, mental retardation, mental disability or physical disability, 
including, but not limited to, blindness, unless it is shown by such contractor that such 
disability prevents performance of the work involved, in any manner prohibited by the 
laws of the United States or of the state of Connecticut; and the contractor further 
agrees to take affirmative action to insure that applicants with job-related qualifications 
are employed and that employees are treated when employed without regard to their 
race, color, religious creed, age, marital status, national origin, ancestry, sex, mental 
retardation, mental disability or physical disability, including, but not limited to, 
blindness, unless it is shown by such contractor that such disability prevents 
performance of the work involved; 
 
   (2) The contractor agrees, in all solicitations or advertisements for employees placed 
by or on behalf of the contractor, to state that it is an "affirmative action-equal 
opportunity employer" in accordance with regulations adopted by the commission; 
 
   (3) The contractor agrees to provide each labor union or representative of workers 
with which such contractor has a collective bargaining agreement or other contract or 
understanding and each vendor with which such contractor has a contract or 
understanding, a notice to be provided by the commission advising the labor union or 
workers' representative of the contractor's commitments under this section, and to post 
copies of the notice in conspicuous places available to employees and applicants for 
employment; 
 
   (4) The contractor agrees to comply with each provision of this section and sections 
46a-68e and 46a-68f and with each regulation or relevant order issued by said 
commission pursuant to sections 46a-56, 46a-68e and 46a-68f; and 
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   (5) The contractor agrees to provide the Commission on Human Rights and 
Opportunities with such information requested by the commission, and permit access to 
pertinent books, records and accounts, concerning the employment practices and 
procedures of the contractor as relate to the provisions of this section and section 46a-
56.” 
 

Conn. Gen. Stat. § 4a-60a(a): 
 
“Every contract to which the state or any political subdivision of the state other than a 
municipality is a party shall contain the following provisions: 
 
   (1) The contractor agrees and warrants that in the performance of the contract such 
contractor will not discriminate or permit discrimination against any person or group of 
persons on the grounds of sexual orientation, in any manner prohibited by the laws of 
the United States or of the state of Connecticut, and that employees are treated when 
employed without regard to their sexual orientation; 
 
   (2) The contractor agrees to provide each labor union or representative of workers 
with which such contractor has a collective bargaining agreement or other contract or 
understanding and each vendor with which such contractor has a contract or 
understanding, a notice to be provided by the Commission on Human Rights and 
Opportunities advising the labor union or workers' representative of the contractor's 
commitments under this section, and to post copies of the notice in conspicuous places 
available to employees and applicants for employment; 
 
   (3) The contractor agrees to comply with each provision of this section and with each 
regulation or relevant order issued by said commission pursuant to section 46a-56; and 
 
   (4) The contractor agrees to provide the Commission on Human Rights and 
Opportunities with such information requested by the commission, and permit access to 
pertinent books, records and accounts, concerning the employment practices and 
procedures of the contractor which relate to the provisions of this section and section 
46a-56.” 
 
Contractor represents and warrants that, prior to entering into this Agreement, 
Contractor has provided CEFIA with documentation evidencing Contractor’s support of 
the nondiscrimination agreements and warranties of the statutory nondiscrimination 
sections, above. A form of the Nondiscrimination Certification to be signed by the 
Contractor is attached to this RFP. 
 
No Commitment; Reserved Rights 
CEFIA reserves the right to reject any or all Proposals; waive defects or irregularities in 
any Proposal; enter into discussions with selected Installers; discontinue discussions 
with any Installer at any time and for any reason; correct inaccurate awards; change the 
timing or sequence of activities related to this program; modify, suspend or cancel this 
program; and condition, modify or otherwise limit awards pursuant to this program. 
 



 

26 

 

              Solarize Connecticut Request for Proposals 

Installer’s Costs 
The Installer shall bear all costs associated with the preparation of its Proposal, any 
related investigative or due diligence activities and any resulting discussions or 
negotiations. 
 
Choice of Law/Jurisdiction.  
This Agreement shall be governed by, construed, and enforced in accordance with the 
laws of the State of Connecticut, without regard to its principles relating to conflicts of 
law. EACH PARTY HEREBY CONSENTS TO THE EXCLUSIVE JURISDICTION OF 
THE COURTS OF THE STATE OF CONNECTICUT FOR THE PURPOSES OF ALL 
LEGAL PROCEEDINGS ARISING OUT OF OR RELATING TO THIS AGREEMENT 
AND THE TRANSACTIONS CONTEMPLATED HEREBY. EACH PARTY HEREBY 
IRREVOCABLY WAIVES, TO THE FULLEST EXTENT PERMITTED BY APPLICABLE 
LAW, (a) ANY OBJECTION TO THE LAYING OF VENUE OF ANY SUCH 
PROCEEDING BROUGHT IN SUCH A COURT; AND (b) ANY CLAIM THAT ANY 
SUCH PROCEEDING BROUGHT IN SUCH COURT HAS BEEN BROUGHT IN AN 
INCONVENIENT FORUM. 
 
Indemnity  
Installer agrees to indemnify CEFIA, and its officers, directors, employees, agents, and 
affiliates against, and defend and hold each of them harmless, from any and all claims 
or liabilities related to or arising in any manner from this Program other than claims or 
liabilities resulting from the gross negligence or willful misconduct of CEFIA. 
 
Limitation of Liability  
CEFIA shall not be liable to the Installer for any special, indirect, incidental, 
consequential, punitive, or exemplary damages of any kind whatsoever, whether based 
on contract, warranty, tort (including negligence or statutory liability), or otherwise, in 
connection with the performance of this Agreement.  
 
Publicity and Marketing Materials  
Installer shall collaborate with CEFIA in accordance with Section 1.7, subsections i) – n) 
of this Agreement in the preparation and dissemination of all marketing materials related 
to this Program. 
 
Duration of Agreement 
This Agreement shall remain in effect for one (1) year after CEFIA approves the last 
incentive award to the Installer under the Program. 
 
Freedom of Information Act and Confidential Material 
CEFIA is a “public agency” for purposes of the Connecticut Freedom of Information Act 
(FOIA). Accordingly, upon receipt at CEFIA’s office, the Proposal  and any files or 
documents associated with this Proposal, including e-mails or other electronic files, will 
be considered a public record and will be subject to disclosure under FOIA. Under 
C.G.S. §1-210(b) and §16-245n(d), FOIA includes exemptions for, among other things, 
“trade secrets” and “commercial or financial information given in confidence, not 
required by statute.” Only the particular information falling within a statutory exemption 
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can be withheld by CEFIA if CEFIA receives a FOIA request that encompasses a 
particular proposal or request for financial assistance.  
 
All Installers submitting responses to this program must specifically identify particular 
sentences, paragraphs, pages, sections or exhibits it claims are confidential and should 
be exempt, and provide these confidential materials in a separate sealed envelope 
clearly marked “Confidential.” All Proposal materials not placed in a separate, sealed 
envelope clearly marked as confidential will not be treated as confidential and will be 
made available for public view upon an FOIA request. Installers may not submit the 
entire program response marked as confidential.  
 
The Installer must also provide a statement of the basis for each claim of exemption. It 
will not be sufficient to state generally that the proposal is proprietary or confidential in 
nature and not, therefore, subject to release to third parties. A convincing explanation 
and rationale sufficient to justify each exemption consistent with C.G.S. § 1-210(b) must 
be provided.   
 
Further, Installers should be aware:  
 
(i) CEFIA has no obligation to notify any Installer of any FOIA request received by 
CEFIA, although it may make an effort to do so;  
 
(ii) CEFIA may disclose materials claimed to be exempt if in its judgment such materials 
do not appear to fall within a statutory exemption;  
 
(iii) CEFIA may in its discretion notify Installers of FOIA requests and/or of complaints 
made to the Freedom of Information Commission concerning items for which an 
exemption has been claimed, but CEFIA has no obligation to initiate, prosecute or 
defend any legal proceeding or to seek to secure any protective order or other relief to 
prevent disclosure of any information pursuant to an FOIA request;  
 
(iv) the Installer will have the burden of establishing the availability of any FOIA 
exemption in any such legal proceeding; and  
 
(v) in no event shall CEFIA or any of its officers, directors or employees have any 
liability for the disclosure of documents or information in CEFIA’s possession where 
CEFIA, or such officer, director or employee in good faith believes the disclosure to be 
required under FOIA or other law. 
 
In the event of a public records request for a Proposal, CEFIA may request from the 
Installer a version of such Proposal from which all information for which an FOIA 
exemption has been claimed has been redacted. By submitting this Proposal, the 
Installer agrees to provide such a redacted version upon request by CEFIA. 
 
Use of Information and Ownership of Work Product 
Except for information falling within a statutory FOIA exemption as described in the 

section above dealing with the FOIA, CEFIA is not restricted in its right to use or 
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disclose any or all of the information contained in any Proposal and can do so without 

compensation to the Installer, notwithstanding any language in the Proposal to the 

contrary. Except as otherwise expressly provided in an agreement with CEFIA, all work 

products developed as a result of this Program shall be the sole property of CEFIA. 

 
Negotiations 
CEFIA selection of an Installer through this RFP is not an offer and CEFIA reserves the 
right to continue negotiations with the selected Installers and the each Community until 
the parties reach a mutual agreement.  CEFIA reserves the right to reject any or all 
responses; waive defects or irregularities in any response; enter into discussions with 
selected bidders; discontinue discussions with any bidder at any time and for any 
reason; correct inaccurate submissions; change the timing or sequence of activities 
related to this program; modify, suspend or cancel this program.  
 
 
STATUTORY AUTHORITY 
CEFIA IS SUBJECT TO THE REQUIREMENTS OUTLINED IN SECTIONS 16-245N OF THE 
CONNECTICUT GENERAL STATUTES.  CEFIA SHALL HAVE NO LIABILITY OR 
OBLIGATION OF ANY SORT HEREUNDER, INCLUDING, WITHOUT LIMITATION, IF 
FOR ANY REASON OR NO REASON A BINDING AGREEMENT IS NOT ENTERED INTO 
WITH ANY PROPOSER. IN MAKING ITS SELECTION OF A SUCCESSFUL BIDDER, 
CEFIA MAY CONSIDER ANY AND ALL FACTORS AND CONSIDERATIONS WHICH 
CEFIA, IN ITS SOLE DISCRETION, DEEMS RELEVANT, THE RELATIVE IMPORTANCE 
OF WHICH SHALL BE IN THE SOLE DISCRETION OF CEFIA. 
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Attachment A 
 

Authorized Installer’s Signature and Acceptance Form  

The undersigned is a duly authorized representative of the Installer listed below with the 
authority to bind the company for the proposed Solarize Connecticut Program. The 
Installer has read and understands the RFP requirements. The undersigned 
acknowledges that all of the terms and conditions of the RFP are mandatory. I certify:  

 The information contained in this Proposal or any part thereof, including its 
exhibits, schedules and other documents or instruments delivered or to be 
delivered to CEFIA, is true, accurate and complete. This Proposal includes all 
information necessary to ensure the statements therein do not in whole or in part 
mislead CEFIA as to any material fact. 

 The Proposal is not made in connection with any competing Installer submitting a 
separate response to this solicitation and is in all respects fair and without 
collusion or fraud; provided, that this requirement shall not be construed to 
prohibit any person or entity from being involved in more than one Application. 

 The Installer did not participate in the solicitation development process outside of 
CEFIA’s requested public comment period. 

 The Installer has not been convicted of bribery or attempting to bribe a public 
official or employee of the state, has not been disqualified for contract awards by 
any agency of the state, and is not in default under any contract with an agency 
of the state. 

 No Board member, consultant to CEFIA or employee of CEFIA participated 
directly or indirectly in the Installer’s response preparation. 

 The Installer has not provided any gift or benefit to any state official or employee 
having direct influence over the evaluation of this proposal. 

 The Installer has disclosed all affiliates, partnerships and relationships. 

 The installer acknowledges that all portions of their submission are subject to 
Freedom of Information Act as described in Section 5 of this RFP and information 
regarding this Proposal and any subsequent agreement may be posted on 
CEFIA’s website. 

 

I have read, and agree with the terms of this application, including the Terms and 
Conditions listed in Section 6 of the Guidelines – Request for Proposals (RFP) 
dated January 7, 2013, that are incorporated herein: 

 

Installer: _________________________________ 
  (Printed Name of Installer Organization)  

By: ______________________________________  Date: ____________________ 
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 (Signature of Authorized Representative)  

Name: ___________________________________ 

Title:_____________________________________  
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Attachment B 
 

Solarize Connecticut Program 

Pricing Proposal  
 

Please complete Attachment B or use this document as the parameters for creating your 

own chart. You must include all of the information included here in a the same format if 

you choose to create your own table via word processor, etc., and label it as “Attachment 

B.” 

 

Please list the name of the Community for which the Installer is bidding below. Installers may 

bid on up to four (4) Communities (but may only be selected to serve only 1 community). A 

separate Attachment B form will need to be completed for each proposal 

 

Proposal for Community 

 

 

 
Primary Point of Contact 

Installer Company Name Contact Name 

  

Contact Email Contact Phone Number 

  

Proposed Equipment 

List proposed equipment for the typical solar PV installation. If more than one variety of 

equipment might be used, please include it below. Per CEFIA’s discretion, the selected Installer 

may have flexibility in altering the installed equipment. 

Major Component Manufacturer & Country 

Where Equipment is 

Manufactured 

Model Number 

Inverter(s)        

 

      

PV Modules             

Mounting System             

Production Meter             



 

32 

 

              Solarize Connecticut Request for Proposals 

Data Acquisition System             

 

 

Tiered Pricing Proposals (an Installer may offer a purchase model, a lease / PPA model, or both)1 

 1kW-25kW >25kW-50kW >50kW-150kW >150kW-250kW >250kW 

Purchased Price 

($/W) 

     

Lease / PPA Price 

($/kWh)
2 

Step 2 PBI @ 

$0.300 / kWh 

     

Lease / PPA Price 

($/kWh)
2 

Estimated Step 3 

PBI (for Solarize 

CT evaluation 

purposes only) @ 

$0.230 / kWh
3 

     

Details on Lease / 

PPA Pricing 

Model 

Explain any variations on the Lease / PPA model that will be provided. Outline the maximum 

range for pricing escalators that will be present in contracts. 

 

 

 

1 Installer should include a template Purchase contract as well as a template Lease / PPA contract in the proposal for 

review. 

2 If a lease is offered, convert the payment to a $/kWh price. All Lease / PPA Prices should assume $0 down upfront. 

3 
Step 3 PBI amount is for Solarize CT evaluation purposes only.  The actual PBI amount remains to be 

determined.  To the extent that the Step 3 PBI is more or less than the hypothetical amount given, CEFIA 

will allow Installers to modify their Tiered Pricing Proposal for Lease / PPA Step 3 accordingly; no other 

modifications to Tiered Pricing Proposals will be allowed.  

Increased Pricing Factors 

Outline below any additional costs that may increase the tiered pricing proposal above. Identify a maximum price 

increase for projects under the Program. 

Factors 
Increased 

Cost ($/W) 

Increased 

Cost ($/kWh) 
Description of Work 
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Site Specific 

May include, but is not 

limited to: 

 Multiple roof 

arrays 

 Tilt racking 

 Standing seam 

metal roof 

 Flat roof 

 Pole or ground 

mounted system 

 Tree removal 

 

   

Structural 

May include, but is not 

limited to: 

 Reinforcing 

rafters  

 

   

Electrical 

May include, but is not 

limited to: 

 Electrical panel 

upgrade 

 Electrical sub-

panel 

 Meter 

Upgrade/change  

 Interior conduit 

run 

 

   

Monitoring     
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Extended Warranty  

(if applicable) 

   

Maintenance  

(if applicable) 

   

Other  

May include, but is not 

limited to:  

 Additional cost 

micro-inverters 

 Steep roof / tall 

roof (define) 

 Cedar Shingles 

 Slate Roofs 

 Others as 

requested by 

community (if 

applicable) 

 

   

Total Additional Cost     
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Attachment C 
State Contracting Certifications, Affidavits and Affirmations 

Solarize Connecticut Program 
I.  CERTIFICATION OR AFFIDAVIT REGARDING NONDISCRIMINATION AND  

 AFFIRMATIVE ACTION PROVISIONS (Conn Gen. Stat. §§ 4a-60 and 4a-60a)   
 

(Check the Representation/Certification/Affidavit that applies and sign where indicated) 

 

For contracts valued at less than $50,000 

 

 

 I hereby represent that I am authorized to execute and deliver this representation on behalf of Contractor 

and that the Contractor has a policy in effect that complies with the nondiscrimination agreements and warranties of 

Conn. Gen. Stat. §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended. 

 

 Signed: _______________________________ Date: _____________ 

 

For contracts valued at $50,000 or more for any year of the contract 

 

CHECK ONE 

 

 I hereby certify the following is a true and correct copy of the resolution adopted on ________________, 

20___ by the Contractor’s governing body in accordance with all of its documents of governance and management 

and the laws of the     , and further certify that such resolution has not been 

modified, rescinded or revoked, and is, at present, in full force and effect: 

 

RESOLVED: That     , hereby adopts as its policy the nondiscrimination 

agreements and warranties required under Connecticut General Statutes §§ 4a-60(a)(1) and 4a-60a(a)(1), as 

amended. In witness whereof, the undersigned has executed this certificate the day and date indicated below.  

 

 Signed: _______________________________ Date: _____________ 

 

OR 

 I hereby certify that a prior resolution adopted by the Contractor’s governing body and provided to CEFIA, 

and that complies with the nondiscrimination agreements and warranties of Conn. Gen. Stat. §§ 4a-60(a)(1) and 4a-

60a(a)(1), as amended, remains in full force and effect on the date this documentation is submitted to CEFIA.  

 

 Signed: _______________________________ Date: _____________ 

 

(This next section is for execution by CEFIA where Contractor supplies a prior resolution regarding 

nondiscrimination) 

 

I, the undersigned head of CEFIA, or designee, certify that the attached prior resolution of the Contractor complies 

with the nondiscrimination agreements and warranties of Conn. Gen. Stat. §§ 4a-60(a)(l) and 4a60a(a)(l), as 

amended. 

 

 Signed: _______________________________ Date: _____________ 

 

OR 
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 I am over the age of eighteen (18) and understand and appreciate the meaning of an oath. I hereby certify 

under penalty of false statement that I am duly authorized to adopt company or corporate policy for the Contractor 

and that the Contractor has a policy in effect that complies with the nondiscrimination agreements and warranties of 

Conn. Gen. Stat. §§ 4a-60(a)(1) and 4a-60a(a)(1), as amended.  

 

 Signed: _______________________________ Date: _____________ 

 

 

    

Subscribed and sworn to before me, this   day of    , 20  . 

 

 

            

       Commissioner of the Superior Court 

       (or Notary Public) 

 

 
 

     

 

 

  



 

37 

 

              Solarize Connecticut Request for Proposals 

II. CERTIFICATION REGARDING OCCUPATIONAL SAFETY AND HEALTH 

 ACT COMPLIANCE (Conn. Gen. Stat. § 31-57b) 
 

 

 I hereby certify that the Contractor (1) has not been cited for three or more wilful or serious violations of 

any occupational safety and health act or of any standard, order or regulation promulgated pursuant to such act, 

during the three-year period preceding the date of the bid/RFP/solicitation, provided such violations were cited in 

accordance with the provisions of any state occupational safety and health act or the Occupational Safety and Health 

Act of 1970, and not abated within the time fixed by the citation and such citation has not been set aside following 

appeal to the appropriate agency or court having jurisdiction or (2) which has not received one or more criminal 

convictions related to the injury or death of any employee in the three-year period preceding the date of the 

bid/RFP/solicitation.  

 

 

 

 Signed: _______________________________ Date: _____________ 
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III. CERTIFICATION REGARDING CAMPAIGN CONTRIBUTIONS (Conn. Gen. 

 Stat. § 9-612) 

 

For a contract valued at $50,000 or more, or a combination or series of contracts valued at 

$100,000 or more in a calendar year 
 

I certify that neither the Contractor nor any of its principals, as defined in Conn. Gen. Stat. § 9-612(g)(1), with 

regard to the Contract or the Contract solicitation, has made any campaign contributions to, or, on or after January 1, 

2011, solicited any contributions on behalf of, any exploratory committee, candidate committee, political committee, 

or party committee established by, or supporting or authorized to support, any candidate for statewide public office, 

in violation of Conn. Gen. Stat. § 9-612(g)(2)(A). 

 

I further certify that neither the Contractor nor any of its principals, as defined in Conn. Gen. Stat. § 9-612(g)(1), 

with regard to a state contract or a state contract solicitation with or from the General Assembly, has made any 

campaign contributions to, or, on or after January 1, 2011, solicited any contributions on behalf of, any exploratory 

committee, candidate committee or political committee established by a candidate for nomination or election to the 

office of state senator or state representative, or party committee, in violation of Conn. Gen. Stat. § 9-612(g)(2)(B).  

 

I further certify that all lawful campaign contributions that have been made on or after December 31, 2006 by the 

Contractor or any of its principals, as defined in Conn. Gen. Stat. § 9-612(g)(1), to, or solicited on behalf of, any 

exploratory committee, candidate committee, political committee, or party committee established by, or supporting 

or authorized to support any candidates for statewide public office or the General Assembly, are listed below: 

 

 

Lawful Campaign Contributions to Candidates for Statewide Public Office: 

 

Contribution Date Name of Contributor  Recipient Value  Description   

 

              

 

              

 

              

 

Lawful Campaign Contributions to Candidates for the General Assembly: 

 

Contribution Date Name of Contributor  Recipient Value  Description   

 

              

 

              

 

              

 

 

I further acknowledge receipt of SEEC Form 10, Notice to Executive Branch State Contractors and Prospective 

State Contractors of Campaign Contributions and Solicitation Limitations. 

 

 

 Signed: ______________________________ Date: _________________ 
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IV. AFFIDAVIT REGARDING CONSULTING AGREEMENTS (Conn. Gen. Stat. § 

 4a-81) 

 

For contracts valued at $50,000 or more in any calendar or fiscal year 
 

Contractor hereby swears and attests as true to the best knowledge and belief of the person signing below that no 

consulting agreement, as defined in Conn. Gen. Stat. § 4a-81, has been entered into in connection with the Contract. 

 

"Consulting agreement" means any written or oral agreement to retain the services, for a fee, of a consultant for the 

purposes of (A) providing counsel to a contractor, vendor, consultant or other entity seeking to conduct, or 

conducting, business with CEFIA, (B) contacting, whether in writing or orally, any executive, judicial, or 

administrative office of the state, including any department, institution, bureau, board, commission, authority, 

official or employee for the purpose of solicitation, dispute resolution, introduction, requests for information, or (C) 

any other similar activity related to the Contract. Consulting agreement does not include any agreements entered into 

with a consultant who is registered as a lobbyist under Chapter 10 of the Connecticut General Statutes as of the date 

this. 

 

Contractor agrees to amend this affidavit if and when any consulting agreement is entered into during the term of the 

Contract.   

 

Sworn as true to the best of my knowledge and belief, subject to the penalties of false statement. 

 

  

 Signed: ______________________________ Date: _________________  
 

 

Subscribed and sworn before me on this ________ day of ________________, 20____.  

 

 

            

       Commissioner of the Superior Court 

       (or Notary Public) 
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V. AFFIRMATION OF APPLICABLE EXECUTIVE ORDERS 

 
To the extent applicable to this Contract, Contractor acknowledges that it will be required to comply with the 

provisions of the following Executive Orders: Executive Order No. 7C of Governor M. Jodi Rell, promulgated July 

13, 2006, concerning contracting reforms; Executive Order No. 14 of Governor M. Jodi Rell, promulgated April 17, 

2006, concerning procurement of cleaning products and services; Executive Order No. 16 of Governor John G. 

Rowland, promulgated August 4, 1999, concerning violence in the workplace; Executive Order No. 17 of Governor 

Thomas J. Meskill, promulgated February 15, 1973, concerning the listing of employment openings; and Executive 

Order No. 3 of Governor Thomas J. Meskill, promulgated June 16, 1971, concerning labor employment practices.  

    
 

 Signed: ______________________________ Date: _________________ 
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Attachment D 
 

Sample Project Proposal 
 

1). Please clarify the actual cost to a consumer under the following conditions. While this may be redundant 

to some of the information in the price tiers provided in your proposal, the intention of this exercise if to offer 

this information to Solarize communities in a form that is easily understandable, comparable and similar to 

the proposals a customer will be receiving. For the following questions, assume a hypothetical 7 kW STC 

system with a design factor of 87%*. Show the total cost to homeowners for each of the following offered in 

your proposal by tier (Tier 1, Tier 2, Tier 3, Tier 4 and Tier 5 pricing): 

  

For purchase model, please include the following: 

  

•        Total installed cost (before incentive) for a 7 kW STC system (if your panel size does not divide evenly 

into 7000 watts, provide the closest size system possible)  

•         PTC rating for your chosen panels 

•         Estimated CEFIA incentive based on the PTC rating of your chosen panels, assuming an 87% design 

factor, and a Step 3 incentive level ($1.75/kW < 5 kW and $0.55/kW > 5) with a 35% cap on incentive 

•         Estimated Federal tax credit based on 30% of the after-rebate cost of the system 

•         Any additional cost implications (exclusive of “adders”)  

•         Customer payment requirements / timing 

        Predicted payback period based on a current average utility rate of 17 cents per kWh and an  annual 

escalator on utility rates of 3% 

  

For all other models (lease, PPA, ESA), please include the following: 

  

•         Total installed cost (before incentive) for a 7 kW STC (if your panel size does not divide evenly into 

7000 watts, provide the closest size system possible) system (before incentive) 

•         Estimated annual production 

•         Estimated CEFIA incentive based on the PTC rating of your chosen panels, assuming an 87% design 

factor, and a Step 2 incentive level ($0.30/kWh paid quarterly for 6 years) 

•        Monthly costs per year (indicate whether fixed or variable) 

•         Additional fees or charges 

•         Annual escalators  

•         Total customer cost over term (state number of years) 

•         Indication whether customer has option to buy-out escalators, pay off balance, or otherwise modify 

terms 

•         All other assumptions or limitations that may affect this calculation (i.e., loans available to customers 

who use certain equipment only, credit score threshold, debt-to-income ratio threshold, cost and timeframe of 

maintenance and replacement, etc.) 

Predicted monthly savings, based on a current utility rate of 17 cents per kWh  and an annual escalator on 

utility rates of 3% 

  

*These figures are based on average system specifications. 
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Attachment E 

Solarize Communities Proposals (including Outreach Plan &Special Request 
Please note: The special requests outlined by the community are not necessarily 
representative of CEFIA’s opinions or requirements in the RFP response process. 
Installers should make every attempt to meet the needs of the community as outlined in 
their special requests. When submitting bids, installers should identify ways in which 
they will meet those requests, or provide a comparable service, but should not feel that 
they cannot bid if they are unable to meet all of the requests. CEFIA highly encourages 
installers to personalize each proposal to each community and to thoroughly read 
through the attachments. 
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Application for Solarize Connecticut Pilot 

RFI ID – Solarize 02 
 

Submitted to:  
Clean Energy Finanace and Investment Authority (CEFIA)  
solarizect@ctcleanenergy.com 

 

Applicant:  
Town of Mansfield  

4 South Eagleville Road  

Storrs, CT  06268 
 

Contact:  
Virginia Walton  
Mansfield Recycling Coordinator 

Phone:  860-429-3333 

waltonvd@mansfieldct.org 

 

Date: December 21, 2012 
 

Mansfield’s Support of Solar Energy and Sustainability  

The Town of Mansfield would like to participate as a Solarize Connecticut community, and would like to 
do so in partnership with the Town of Windham. The Town of Mansfield has the staff, town committees 

and organizations in place to mobilize the community. The Town of Windham borders the southern end 

of the Town of Mansfield and shares media outlets and commerce centers. Since both Towns have shared 

commitments to the Neighbor to Neighbor Energy Challenge and participated together in regional energy 

programs, it makes sense to collaborate with the Solarize pilot. 
 

Over the years Mansfield residents have demonstrated their commitment to renewable energy in a number 

of ways. The Town has enjoyed the reward of seven kilowatts of photovoltaic energy on E. O. Smith 

Regional High School as a result of 446 (or 7.6%) of Mansfield ratepayers joining CleanEnergyOptions. 

Currently almost 200 kilowatts of photovoltaic energy is being produced at 30 Mansfield households.  

 
Simultaneously, the municipality has been increasing the amount of photovoltaic systems on its buildings. 

The Mansfield Community Center was the first Mansfield building to sign a purchase power agreement 

with Sun Edison in 2008. Since then, the 83 kilowatt system has been supporting about a third of the 

Center’s electrical needs. Through DCS Energy, the town library, senior center and two fire stations have 

small solar systems, ranging from 4.5 to 8 kilowatts, for a total of 23 kilowatts  of renewable electricity. 
Future municipal commitments to renewable energy include photovoltaic systems on renovated or new 

school structures. The new Storrs Center parking garage and intermodal center has been constructed to 

support a solar panel array that will provide power for the building and its four electric car charging 

stations. The Town is seeking funds for a photovoltaic system on the upper level of the parking garage as 

a way to provide the option of zero emissions transportation.  
 

Mansfield is a growing community with a commitment to sustainability. The creation of a research and 

development park adjacent to the University of Connecticut is moving through the planning stages while 

phase 1 of the Storrs Center development is nearing completion. Several years ago, in anticipation of this 

growth, the Town created a strategic plan, “Mansfield 2020: A Unified Vision,” which clearly stated that 
principles of sustainability shall guide the Town’s decisions and recommended the formation of a 

sustainability committee to accomplish this. A sustainability committee was formed in August 2009 and 

has provided guidance to the Town Council on pending Town projects. There are many ways Mansfield 

mailto:waltonvd@mansfieldct.org
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demonstrates its commitment to sustainability. For example, Mansfield is one of the Neighbor to 

Neighbor Energy Challenge communities that has committed time and resources to promote home energy 

efficiency. The Town was recently awarded a Community Challenge grant from the US Housing and 
Urban Development’s (HUD) Office of Housing and Sustainable Communities to create a comprehensive 

master plan that will include sustainable design and green buildings.  New zoning regulations will be 

drafted to implement the plan. 

  

Solarize Mansfield Team 
The two Town of Mansfield employees who will be devoted to the pilot are Virginia Walton, Mansfield 

Recycling Coordinator and Jennifer Kaufman, Sustainability and Natural Resources Coordinator. Virginia 

Walton, who staffs the Sustainability Committee and has worked with the Mansfield Energy Education 

Team, will be the lead contact for the pilot, and Jennifer Kaufman, who also staffs the Sustainability 

Committee and is working on the HUD grant, will offer a supportive role. The Solarize team will be made 

up of members of the Mansfield Energy Education Team and Mansfield Sustainability Committees as 
well as Storrs Transition, a grassroots group, First Church of Christ, UConn’s EcoHouse, Southeast 

Elementary School’s Green Thumbs Club and the Neighbor to Neighbor Energy Challenge liaison. Other 

potential partners could include the Mansfield Town Council, Southeast Elementary School PTO, Vinton 

PTO, Goodwin PTO, Mansfield Middle School PTA, the Unitarian Universalists and Storrs Friends 

Meeting.  
 

Recruited solar ambassadors include: 

Virginia Walton, Mansfield Recycling Coordinator 

Jennifer Kaufman, Mansfield Sustainability and Natural Resources Coordinator 

Gary Bent, EO Smith physics teacher  
Coleen Spurlock, Mansfield Energy Education Team 

Sally Milius, Energy Education Team  

Jim Williams, chair of Just Peace group, First Church of Christ 

Lynn Stoddard, chair of the Mansfield Sustainability Committee 

Don Hoyle, Energy Education Team  

Martin Fox, Storrs Transition group 
Miriam Kurland, Storrs Transition group  

Kate Donnelly, Neighbor to Neighbor Energy Challenge 

 

Strategy for Marketing Solarize Mansfield 

Our pilot will target: 
1. Promoting the pilot and repeating it through different sources, 

2. Enlisting first adopters as solar ambassadors, and  

3. Supporting those that are interested in PV systems but are unable to install. 

 

Promotion 
Our partners represent different sectors of the population. With their help and a repeated message through 

different sources – parent/teacher organizations, the Community Center, Mansfield transfer station, 

municipal committees, Mansfield Patch, the senior citizen newsletter, the Town’s quarterly trash bills, the 

Mansfield website, the Town’s e-mail notification system, Facebook and Twitter – we are confident we 

can appeal to a large number of homeowners. We would like the selected installer to assist in the cost of 

an initial town-wide mailing announcing the program and the date of a kick-off presentation. Facebook 
and twitter accounts will be created and kept current for the duration of the pilot. We will put up notices 

on the message boards at the Mansfield transfer station, one place where residents regularly congregate. 

The Community Center is another popular destination for residents and non-residents. By placing a 

display in the foyer we should reach a wide range of residents from both Windham and Mansfield. We 

will publicize through the Community Center’s electronic messaging system as well as offer classes on 
the pilot, energy efficiency and CleanEnergyOptions through the Community Center’s spring programs. 
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We may enlist EO Smith High School seniors, who have community service hours to fulfill in order to 

graduate, to help promote the pilot at the transfer station, Community Center, Third Thursday Festival in 

Willimantic or Storrs Farmer’s market. The same is true for UConn’s EcoHouse students who have a 
certain number of community service hours that need to be fulfilled per semester. Either group may take 

interest in creating a YouTube video specific to the Mansfield (and Windham) pilot. The Southeast 

Elementary School Green Thumbs Club has agreed to incorporate publicity of the program into their 

school activities. We will send flyers home with all the elementary school students and include 

information about the program in the all the schools’ newsletters. Promotion will continue for the 
duration of the pilot through the Town’s e-mail notification system, facebook, twitter,  press releases to 

the local media, announcements on Mansfield’s website and tabling at farmer’s markets, school spring 

fairs and “On The Homefront” television interviews (cable access television that reaches both Mansfield 

and Windham). The team of partners and ambassadors will be enlisted to contribute letters to the editors 

of the Willimantic Chronicle and the on-line Mansfield Patch. If both Windham and Mansfield are 

selected, we will share programs, publicity and ideas to have a greater impact on the region. Our team’s 
connection the both communities, Smart Power’s marketing skills and the Clean Energy Finance and 

Investment Authority’s energy expertise will make a powerful combination.  

 

First Adopters 

We will work closely with the installer to complete a couple of installations early in the pilot so that we 
can demonstrate the ease of the program to homeowners who may have reservations about photovoltaic 

systems and the process of installation. To add an enticement, we would like the installer to offer a 

discount for the first two people who move forward with installations. In return, these residents will agree 

to participate as ambassadors. 

 
Supporting Interest 

Although there may be quite a bit of interest in solar energy, the Town of Mansfield is a shaded 

community. That combined with poor rooftop alignment may limit the number of actual solar 

installations. Based on the experience of Massachusetts’ solarize pilot, about 15% of those who initially 

expressed interest in a photovoltaic installation purchased systems. For those residents who do not qualify 

for a photovoltaic system, we would like to engage them in alternatives. Solar thermal systems may be a 
viable option for residents with roofs that have partial shading or are east facing. We will encourage non- 

qualifying homeowners to participate in CleanEnergyOptions and Home Energy Solutions. They will 

receive guidance from us on how to make the expense of the audit and the purchase of clean energy a 

revenue neutral choose. The Neighbor to Neighbor Energy Challenge will be able to offer their expertise 

and support for non-qualifying homeowners.  
 

Special Requests for the Installer 

 Offer options for off-grid installations or emergency back-up systems, in the event of wide spread 

power outages, 

 Provide tiered pricing for solar thermal systems (particularly for individuals who do not have the 
right roof alignment and partial shading), 

 Offer a leasing package for PV systems, 

 Provide discounted rates for the first two residents who install a system, 

 Help finance a Town wide mailing. 

 
  

Conclusion 

Solarize Connecticut compliments the vision of the Strategic Plan. The Town of Mansfield and its 

partners are prepared to actively recruit household participation in the Solarize Connecticut pilot to bring 

low cost photovoltaic systems to the region and support the increase of renewable energy into the electric 
grid. Mansfield is ready to Solarize.  
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MUNICIPAL PERMITTING SURVEY 

Page 1 of 7, Municipality Name: 
 

MUNICIPALITY NAME:  Town of Mansfield 
 

Person(s) Completing this form (include your phone number and/or email address if you are not 
one of the contacts below):  Virginia Walton, 860-429-3333; waltonvd@mansfieldct.org 
 

 

 

    
 Contacts 
 Permitting Contact #1 - Name Curt Hirsch 

 Permitting Contact #1 - Title Mansfield Zoning Agent 

 Permitting Contact #1 - Phone 860-429-3341 

 Permitting Contact #1 - Email Curt.hirsch@mansfieldct.org 

 Permitting Contact #2 – Name  Michael Ninteau 

 Permitting Contact #2 - Title Director of Building Dept. 

 Permitting Contact #2 - Phone 860-429-3324 

 Permitting Contact #2 - Email Michael.ninteau@mansfieldct.org 

 Permit Department Name Mansfield Building Department  

Permit Department Address 
4 South Eagleville Road 
Storrs, CT 06268  

 Permit Department Hours M-W  8:15-4:30; Th 8:15-6:30; F 8:00-12:00 

 Permit Department Fax # 860-429-3388 

 
Permit Department Web Site 

http://www.mansfieldct.gov/content/1914/1953/defa
ult.aspx  

   Permit Process Summary 
 Describe your permitting process for rooftop solar PV installations, listing departments and types of approvals 

involved.  Provide links and refer to relevant web sites and provide attachments as applicable.  

 (Please indicate process for residential versus commercial installations) 

 The present permitting process for roof-mounted photovoltaic systems entails applying for a building permit 

and paying a permit fee of $12.76 per every $1,000 worth of work. About 1% of the households in Mansfield 

are located in a historic district or village. If the photovoltaic system is in one of the three, designated historic 

districts, then the applicant needs to get approval from the Historic District Commission. The Historic District 

Commission is interested in the street views within a historic district. There are no fees associated with the 

application to the Historic District.  

The present permitting process for ground-mounted systems requires zoning approval. The cost for a permit 

is $50 plus a $60 state fee.  The Town Zoning Agent is on hand to assist with zoning applications and very 

accessible to residents. Zoning requirement setbacks vary depending on the location, age of the lot and lot 

frontage. If the photovoltaic system meets the setback requirements, then the Zoning Agent can approve the 

permit. If it does not, then the application needs to go to the Zoning Board of Appeals. The requirements 

above for review by the Historic District Commission will apply if applicable.  If the system is located in one of 

Mansfield’s ten historic village areas, the Zoning Agent must determine that the location of the system on the 

site is compatible with other structures on the site with respect to height and setbacks that the systems 

location minimizes the impact on trees, stone walls, scenic views and other features that contribute to a 

historic village area.  The Eastern Highland Health District is a subcomponent of the zoning permit. The health 
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MUNICIPAL PERMITTING SURVEY 

Page 2 of 7, Municipality Name: 
 

district looks at the mounting location in relation to the current or potential future septic system.  If the 

structure is within a regulated wetlands area, then the applicant needs to get an approval with the Town 

Wetlands Agent for a fee of $65. Once the application is approved by the Historic District Commission, 

Wetlands Agent (if applicable) and Zoning Agent,  it is then referred to the building department for a building 

permit.  

Building Department: http://www.mansfieldct.gov/content/1914/1953/5744.aspx 

Planning & Zoning Department: http://www.mansfieldct.gov/content/1914/2787/1944/4073.aspx  

Eastern Highland Health District: http://www.ehhd.org/content/107/default.aspx 

Zoning Board of Appeals:  http://www.mansfieldct.gov/content/2076/2532/5540/5548/default.aspx 

 

   Permit Process Information Availability 
 How is information describing the permitting process accessible? 
 (Please indicate "R" for Residential, "C" for Commercial or "R/C" for both) 
 Online and easily accessible R/C -yes  

Online R/C - yes 

 Email R/C - no 

 In-Person R/C - yes 

 Mail R/C - yes 

 Phone R/C - yes 

 
   

Which departments require separate permits or applications? 
 (Please indicate "R" for Residential, "C" for Commercial or "R/C" for both) 
 Building  R/C - yes 

 Electrical  R/C – part of the building permit 

 Fire C - possibly 

 Health R/C - yes 

 Plumbing R/C – part of the building permit 

 Structural R/C – part of the building permit 

 Zoning R/C – part of the zoning permit 

 Tax Department Not applicable 

 Historical R/C - yes  
Other (specify department in this box and 
applicability to R/C in box at right): 
 

R/C – Wetlands Commission 
 
 

 

 

  

  Supplementary Forms Required 
 Which supplementary forms are required for the permit application?  

(Please indicate “R” for Residential, “C” for Commercial or “R/C” for both) 
 Insurance Certificate R/C – building department permit - for demo only  

Affidavit of Worker’s Compensation R/C – building department permit  

http://www.mansfieldct.gov/content/1914/1953/5744.aspx
http://www.mansfieldct.gov/content/1914/2787/1944/4073.aspx
http://www.ehhd.org/content/107/default.aspx
http://www.mansfieldct.gov/content/2076/2532/5540/5548/default.aspx
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Copy of License R/C – building department permit –limited per C.G.S. 

 Electrical One-Line Drawing R/C – building department permit  

Roof Description R/C – building department permit  

List of System Components R/C – building department permit  

Engineer/Architect Approved Plans R/C – building department permit if applicable per C.G.S.  

Signed Application fee R/C – building, zoning, health district, wetlands  

Application Sign-off Sheet Not applicable 

 Consent from Homeowner Requested  
Other Forms (specify form type in this box, and 
indicate R/C in box at right): 

 

 

Notes 
 

 

 
 

 Approvals required to obtain a permit  
What approvals are required prior to obtaining a permit to install a rooftop solar PV system? (Check all that 

apply even if coordinated through one office/department)  

(Please indicate “R” for Residential, “C” for Commercial or “R/C” for both)  

Building R/C – zoning permit first 

 Electrical R/C – zoning permit first  (part of the building permit) 

 Fire  

 Planning  

 Plumbing R/C – zoning permit first  (part of the building permit) 

 Structural R/C – zoning permit first  (part of the building permit) 

 Zoning  

 Other (specify other approvals in this box, and 
indicate R/C in box at right): 
Historic District Commission 

R/C – zoning and building permits first 

 

Notes 
 

 

 

 
 

 Professional Engineer Approvals  

What approvals from Professional Engineers are required as part of the permit package for a typical 
installation?  

(Please indicate "R" for Residential, "C" for Commercial or "R/C" for both)  

Civil No 

 Electrical No 

 Environmental No 

 Fire Protection No  

Mechanical No  

Structural R/C – depends on the situation  

Other (please specify approval type in this box,   
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and indicate R/C in box at right): 
 

Notes 

 

 
 

Other Requirements 
In addition to state licensing requirements, does your municipality require any additional licensing for 

contractors working on a solar PV installation? 
(Please indicate applicability to residential and commercial installations) 

 
 
R/C – no additional licensing for contractors is required by the Town of Mansfield.  
 
 
 

Obtaining and Submitting Applications 
 What are the options for obtaining an application? 

 (Please indicate "R" for Residential, "C" for Commercial or "R/C" for both) 
 Online R/C - yes 
 Email R/C - yes 
 In person R/C - yes 
 Mail R/C - yes 
 What are the options for submitting an application? 

 (Please indicate "R" for Residential, "C" for Commercial or "R/C" for both) 
 Online R/C – no 

 Email R/C - no 

 In person R/C - yes 
 Mail R/C - yes 
 Electronic and online permit submissions  

(Please indicate “R” for Residential, “C” for Commercial or “R/C” for both)  

If permits can be submitted online, what is the 

name of the software/application used? 

Not applicable 

 

If you accept permits electronically, please 

specify the types of files and data formats you 

accept (email, spreadsheet, PDF, CSV, etc.) 

Not applicable 

 
 

Inspections 
 What type(s) of inspections are required? 

 (Please indicate "R" for Residential, "C" for Commercial or "R/C" for both) 
 Single Comprehensive Inspection R/C – no 
 Electrical Rough-in R/C – yes 
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Electrical Final R/C - yes  

Roof Penetrations (pre-installation) R/C – no 
 Structural/Building Final R/C - yes 
 Other, specify inspection type in this box, and 

indicate applicability to R/C in box at right: 
Zoning final 

 
 
R/C - yes 

 

 
Residential Commercial 

 Is the inspection appointment scheduled at a set 
time or during a window of time? 

Set time for building dept. 
and zoning dept. 

Set time for building dept. 
and zoning dept. 

 How long is the window of time (in business 
hours)? 

Not applicable Not applicable 

 Average time (in business hours or days) between 
request for inspection and actual inspection 
(Indicate units as “hrs” or “days”) 

Building – 24 hours 
Zoning – a couple days 

Building – 24 hours 
Zoning – a couple days 

  

 

Processing Time 
  Residential Commercial  

What is the average time (in business hours or 
days) between application submission and 
decision? (Indicate units as “hrs” or “days”) 

Building – a few days 
Zoning – up to 2 weeks 

Building – a few days 
Zoning – up to 2 weeks 

 Is there a policy to issue/deny permits within a 
specified number of business days from 
submission of application? (Indicate yes/no, if 
yes, include number of business days) 

Building – 30 days 
Zoning – 2 months if 
wetlands is involved 

Building – 30 days 
Zoning – 2 months if 
wetlands is involved 

 
 

Permit Fees 
Indicate residential and commercial permit fees 

If fee is based on cost of system include info such as: $X for first $1,000, then $X for additional $1,000 

Permit Fee 

R 
$12.76 for every $1,000 

C 
$14.76 for every $1,000 

Are there fines for non-compliance (indicate 
yes/no) 
 
Specify the conditions and fines for residential and 
commercial as applicable  

R 
No 

C 
Building ordinance - $250 fine for work without a 
permit 

 
Are there any fee exemptions/discounts? 
(Indicate yes/no in boxes at right) 
 
If yes, add explanations separately for residential 
and commercial, as applicable. 

R 
No 

C 
Town-owned property 
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Is there an option to expedite permit processing?  
(Indicate yes/no in boxes at right) 
 
If yes, add explanations of expediting 
conditions/requirements and if there is an 
additional fee for residential and commercial, as 
applicable. 

R 

No 

C 

No 

 
  Utility Interconnection 

 
Does your municipality coordinate with the 
utility on inspection requirements and on-site 
inspection times for the permit and 
interconnection inspections? 
(Indicate yes/no in boxes at right) 
 
If yes, add explanation about how the 
municipality and utility coordinate, separately for 
residential and commercial, as applicable. 

R 

No, but they will not energize until they have the 
Town’s approval.  

 

 

  

C 

No, but they will not energize until they have the 
Town’s approval.  

 

 

  Is your municipality “Solar Friendly?” 

Please indicate if you have any of the options or programs listed below 
(In the boxes to the right of the questions, please answer yes/no, provide explanations and indicate 

applicability to "R" for Residential, "C" for Commercial or "R/C" for both) 
Has your town adopted a model permitting 
process such as Solar ABCs or other solar-friendly 
process? 

No 

Do you have a solar-friendly permitting fee 
structure such as a cap on fees, a fee waiver, or a 
fee based on town permit costs (rather than based 
on the value of the system)? 

No 

Has your town opted into CEFIA’s Commercial 
Property Assessed Clean Energy (CPACE) financing 
program? 

No 

Does your town offer any local financial incentives 
such as tax incentives, rebates, or loans for solar 
PV? 

No 

What other practices make your town’s permitting 
process above average or make your town solar-
friendly? 

 

Has your town adopted a green building code or 
ordinance? 

No 

   Additional Comments? 
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 How long did it take you to complete this form?     No more than 20 minutes    

 Date Form Completed:  12-14-12 

  

After completing this form, please submit the form by email to: 

 

Maria.leonardi@ctcleanenergy.com and Joe.Buononnata@ctcleanenergy.com  

 

Or by regular mail to: 

 
Maria Leonardi 
Sunrise New England Project, CEFIA 
865 Brook Street 
Rocky Hill, CT 06067 
 

If you have any questions, you are welcome to contact the CEFIA SunShot team: 

Maria Leonardi 

860-257-2176 

Maria.Leonardi@ctcleanenergy.com  

Joe Buonannata 

860-257-2172 

Joe.Buonannata@ctcleanenergy.com  

Selya Price 

860-257-2362 

Selya.Price@ctcleanenergy.com 

Bob Wall 

860-257-2354 

Bob.Wall@ctcleanenergy.com  

mailto:Maria.leonardi@ctcleanenergy.com
mailto:Joe.Buononnata@ctcleanenergy.com
mailto:Maria.Leonardi@ctcleanenergy.com
mailto:Joe.Buonannata@ctcleanenergy.com
mailto:Selya.Price@ctcleanenergy.com
mailto:Bob.Wall@ctcleanenergy.com
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              Solarize Connecticut Request for Proposals 

Attachment F 
Required Pricing Format for Programmatically Produced Collateral: 

 

Please note that this document is subject to change, (including the utility rates listed which 

will reflect current average rates) and will reflect the purchase, lease, or purchase & lease 

models being offered by your company, with the final document will closely resemble the 

following example. 
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Attachment G 
Sample of Weekly Tracking Spreadsheets 
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